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PABOYAS MPOrPAMMA YYEEHOW AUCLUMIIUHBI

B1.B.01 YnpasneHue mexxayHapoaHbIMU NPOEKTaMM U UX A3bIKOBOE CONPOBOXAeHUe

1. lncp n HammeHoOBaHMe HanpaBneHUss NOAroToBKU/cneunanbLHOCTU:
45.03.02 JluHreuctumka

2. Mpocunb nogroToBKK/cneLmnanm3aumnm:
Teopusi N NpaKkTUKa MEXKYNbTYPHON KOMMYHUKaLUK

3. Ksanudmkauumsn (cteneHb) BbINyCKHMKa: Gakanasp
4. dopma ob6yUYeHUA: OYHas

5. Kacbenpa, orBevarowias 3a peanusauumio AUCLUNIIUHBI:
Kadbenpa aHrnumnckon punonormm

6. CoctaButenb nporpammbl: 3aBbdanoBa Jlunua AnekceeBHa, KaHA. uUIon. Hayk,
npenogasaTenb kKadeapbl aHMIMNCKOM unosorum

7. PekomeHaoBaHa: HayyHo-meToanvecknm copetom dakynoteta Pl o,
npoTtokon Ne 8 ot 18.04.2025 .

8. YueOHbIN roa: 2028/2029 CemecTp: 8



9. Llenn n 3apayum y4ye6HON AUCLUUNIINHDI:

Llenb avcuunnuHbl - nNogroToBuTb OOy4Yalollerocss kK npodeccMoHanbHOM OeATenbHOCTU B
06nacTn MexbA3blKOBOW U MEXKYNbTYPHOW KOMMYHUKALUKN, MHOS3LIYHOIO WH(OPMALMOHHOMO
obecneyeHns n MHGpOPMaLNOHHO-KOMMYHUKATUBHOIO COMPOBOXOEHUS BCEX HanpaBneHun u
dopM NpoeccnoHanbHON MeXayHapOAHOW KOMMYHUKaLMK.

OCHOBHbIe 3a4a4u1 ANCLMUMINHBI:

1) NOAroTOBUTbL CTYAEHTOB K paboTe Mo opraHu3auMmM U NPOBEAEHUIO Pa3fNUYHbLIX AENOBbIX,
HayYHbIX U KyNbTYPHbIX MEPONPUATUA MEXAYHapPOAHOro YPOBHS (KOH(EPEHLMIA, CUMMNO3UYMOB,
BbICTABOK U T.M.), @ TakKe Mo NPOABUKEHNIO U NOBLILLEHUIO UMUXKA OpraHM3auun, ee TOBapoB U
yCcnyr;

2) HayuUTb CTYOEHTOB OCYLUECTBMSTb MpuUeM TenedOHHbIX 3BOHKOB M OOLLEHME OT UMEHM
KnMeHTa, HeobxoaMMoe ANns opraHM3auumM BCTPEY, MEepPONpUsITUA UNW nepeaadm MHpopmauunm;
BECTU [EIoBYI0 MEepenucky Ha MHOCTPaHHOM si3blke OT MMEHM KIWeHTa; paspabaTbiBaTb U
dopmmpoBaTb peknamMHble MaTtepuarnbl O NPOBOAUMbLIX MEXOYHAPOAHbIX MEepPOMnpUATUSX Ha
MHOCTPaHHOM $si3bIKe; MEPEBOANTL CaliThl HA MHOCTPAHHBI A3bIK; OKa3blBaTb BU30BYHO NOAAEPKKY
y4YacTHMKaM MepOonpUsITUA U OCYLLECTBNSATL OPOHNPOBaHME.

10. MecTto y4ye6HOM aucuunnuHbl B cTpyktype OOI: gucuunnuHa B51.B.11 YnpaBneHue
MEXAYHaAPOOHbIMU NPOEKTaMN N UX A3bIKOBOE COMNPOBOXAEHWE BXOAUT B 00si3aTenbHYHO
YyacTb bnoka b1 B 4acTb, opMMpyemyto y4acTHMKaMu obpasoBaTenbHbIX OTHOLUEHWNA.

11. MnaHnpyemble pe3ynbTaTbl 00y4YeHUs MO AUCUUNINHE (3HAHWUS, YMEHUSA, HaBbIKK),
COOTHECEHHble C nNnaHuMpyeMbiMU pe3ynbTaTaMM OCBOEHUS obpa3oBaTeribHOW
nporpamMmbl (KOMNETEHUUSAMU) U MHAUKATOPaAMM UX OOCTUXKEHUA:

Koa HasaHue Kog(bl) NuankaTop(bl) MnaHnpyemble pesynbrathbl
KOMNeTeHunn 0by4yeHus
YK-2 CnocobeH YK-2.1 dopmynupyeT B pamkax | 3HaTb: JEUCTBYOLLEE
onpenensTb NMOCTaBMEHHON LEeNu Kpyr | 3akoHO4aTeNbCTBO M NpaBoBble
KpYr 3a4au B 3agay, COOTBETCTBYHOLUMX | HOPMbI, perynupytoime
pamKkax TpeboBaHMAM NpaBoBbIX | NPOdeCcCUOHanbHyo
. HOpM OEeATenbHOCTb.
nocTaBreHHON
uenuiun YMeTb: HaxoauTb ONTUMarnbHOe
BbIOMpaTb COOTHOLLUEHME LieNnen n cpeacts
onTMMarnbHble Npv peLleHnmn akTyanbHbIX
cnocobbl nx I'Ip06r|eM, ncxooda us
peLueHms, OEVNCTBYIOLLMX NPaABOBbIX HOPM.
ncxogsa u3s .
N BrnageTb: HaBblkamu
AENCTBYIOLLMX
JeKomMno3numm Lenm Ha
NpaBoOBbIX HOPM,
COBOKYMHOCTb 3ajay C y4eToM
UMeoLLmMXCS o
OEVNCTBYIOLLMX NPaBOBbIX HOPM U
pecypcoB u
. UMEIOLLUXCS PECYPCHbIX
orpaHnYeHuni .
OrpaHUYeHUI.
MpoekTHas
AEATENBHOCTb YK-2.2 | lNpoeKkTupyeT peLueHne 3HaTb: AenCcTBylOLME NpaBoOBbIe
KOHKpEeTHOW 3ajayn c HOPMbI M Pa3fnyHbIe

y4eTOM BO3MOXHbIX




OrpaHnyeHnin JENCTBYIOLLNX
npaBoBbIX HOPM

MeToaoJ10rMn aHanmsa m
peweHna nocTtaBneHHOM 3agauun.

YMeTb: NpUMeHATb
AenCTBYOLLME HOPMATUBHbIE
AOKYMEHTbI A5 NNaHNpoBaHNS
peLlueHnst KOHKpPEeTHOW 3aaa4vun
NpoekKTa Ha pasnn4yHbIX CTagusax.

BnapeTb: HaBblkaMu noucka
onTUManbHbIX cnocobos
peLleHns 3agay Ha pasHbiX
aTanax peanusaumu npoekTa c
YY4ETOM AOCTYMHbIX HOPMaTUBHO-
TEXHUYECKMX UHCTPYMEHTOB.

YK-2.3

PewlaeT KOHKpPETHYO
3agady Cc y4yeTom
TpeboBaHuin NPaBoBbIX
HOpM

3HaTb: AeCcTBYOLLME NPaBOBbIe
HOPMbI 1 NOPSIAOK pPeLLeHUs
KOHKPETHbIX 3a4a4 3asiBlIEHHOrO
KayecTBa 3a YCTaHOBIEHHOE
BpeMs.

YMeTb: CBOEBPEMEHHO U C
Hagnexalumm Ka4ecTBOM peluaTtb
NnocTaBfieHHbIe 3aa4n B paMkax
npodeccmnoHarnbHom
OesATenbHOCTN.

BnageTb: HaBblkamMu OLLEHKK
anbTepHaTUBHbIX PELUEHNI K
Bbl6Opa onTMMaribHbIX peLleHni
ncxogs u3 OencTBYOLLNX
NpaBoOBbIX HOPM, UMEILLNXCS
pPEeCYpPCOB U OrpaHNYeHnN.

12. O6bem gucuunIuHbI B 3a4€THbIX eauHULax/4yacax B COOTBETCTBUU C YYEOHbIM

nnaHom — 2 3ET / 72 vyaca.

dopma NPoMeXXyTO4HOMN aTTecTaumm: 3a4eT

13. TpyaoemMkocTb No BMaAam y4yebHon paboThl:

TpyooeMKocTb
Bug y4e6Hoi paGoThbl Becero [o cemecTpam
8 cemecTp

AyauTopHble 3aHATUA

neKkumm
B TOM 4ucre: npakTuyeckmne 24 24

nabopartopHbie
CamocrosiTensHasa paborta 48 48
dopma NpoOMeEXyTOYHOM aTTecTaumm

3aveT

(3a4em —8 4.)




nepesoabl Ha
BbICTaBKaXx,

neperosopax u
npeseHTaumnsax

Peanunsaumsi notpebHOCTEN y4aCTHUKOB
MepOonpuaTUS NO A3bIKOBOW Nogaepxke (NMndHoe
CONPOBOXAEHWE, 3KCKYPCUOHHOE COMPOBOXAEHNE,
nepeBo 4aCTHOM JOKyMeHTauum n ap.)

Wtoro: 72 72
13.1 CoaepxaHne AUCLUNIIUHDbI:

Peanunsauusa

pasgena
n/n |HaumeHoBaHWe pasgena AnCUMNINHbBI
OUCLMMNIIUHBI CO/:I,Gp)KaHVIe pa3aena gucumnimnHbl C NOMOLLbIO

OHNaNH-
Kypca, QYMK

MpaKkTuyeckue 3aHATUA

1. | KomnnekcHoe 5 5 https://edu.v
cHomo B | SUTUCOuSe
COTPOBOMACHNE ﬁneponpmmmﬁ. H%O6)F()O,D,VIMbIe 3HaHuA V)I/HaFébIKVI ans /_VIeW.php?Id
MexAyHapoaHou paboTbl B MEXAyHapOaHbIX NpoekTax. KomanaHas =5395#
AeATENbLHOCTH paboTa B npoekTe.
opraHusaumm

2. Hay4Ho-TexHn4yeckme KoOHpEepPEHLINN, KOHIPECCHI, https://edu.v

cbesapbl, CUMMNO3MYMbl, NOCBALLEHHbIE OCTMXEHUAM | su.ru/course
Bugbl n cneundumka 1 paspaboTkam B TON unun nHon obnactu; obyyatowme| /view.php?id
MeXayHapoaHbIX TPEHWHIM 1 CEMUHapBbI; NpoBedeHe MeXayHapoaHbiX| =5395#
MeponpuaATAiA NneperoBopOB 3a KPYribiM CTONIOM; CMOPTUBHbLIE

MEepPONpPUATUSA, 3peNnLLHbIE MEPONPUATUS (BpyYeEHME

npemuin, dectmeanm un T.m.).

3. MHdopmaunoHHoe conpoBoXaeHne KoHdepeHUnu: https://edu.v
OpraHusauust CaunT KoHgepeHUMn, nevaTHasa NpoayKums, su.ru/course
MeXOyHapOaHbIX WHdOPMaLMOHHbIE MaTepuansl, Npe3eHTaunoHHbIe /view.php?id
KOHbepeHLUI 1 nakeTbl. [lokyMeHTauunsa (06baBneHns, npurnawieHns | =5395#
BbICTABOK yyacTHuKam, nporpamma v T.n.). CoumnanbHas

nporpamma. ConpoBoXaeHNE y4aCTHMKOB.

4. | HanucaHve n dopmaTtbl obmumanbHbiX MHPOPMaLMOHHbIX TEKCTOB. | https://edu.v
penakTupoBaHue O6bABNeHMs 0 CpoKax 1 TeMaTuke KOHepeHLnn su.ru/course
MHOPMAaLIMOHHbIX (call for papers), 06bsABREHNSA 0 cOBbITUMN, /view.php?id
TEKCTOB Ha aHrMUNCKOM | NoaTBepPXAeHUs, omumanbHble npurnaweHns =5395#
A3blKe y4acTHUKaM, nporpamma MeponpusTus.

5. | Hanucanue n C https://edu.v
DEaKTUPOBaHME neumduka opuLmanbHbIX peknamMmHbIX U su.ru/course
DEKNaMHBIX NPOMOYTUHIOBbIX TEKCTOB. I'IpoanKeHmev Niew.php?id
NPOMOYTUHFOBbIX MeponpuaTUA (Hapy>XHasa peknama, oHnamH pfaknama) —53054
TEKCTOB Ha hero NHPOPMaLMOHHOE CONPOBOXAEHME (CanT,

_ Oengxn, bykneTol, cepTudmkaThl).
AHIIMNCKOM A3bIKe

6. | ConposoxaeHue npu https://edu.v
BEeAEHWM 4EenoBoW [enoBas GymaxHas n anekTpoHHasa nepenuncka ¢ su.ru/course
nepernuckn Ha WHOCTpPaHHbIMK Y4aCcTHUKaMK; nogrotToBka v nepesoy | /view.php?id
aHIMUNCKOM S3blKe. npeseHTauun =5395#
lMNepeBoa NpeseHTauUmm

7. | YCTHble ¥ TMCbMEHHbIE https://edu.v

su.ru/course
/view.php?id
=5395#




13.2 Tembl (pa3genbl) AUCUUNIIUHBLI U BUAbI 3aHATUN:

Buabl 3aHATUI (KONTMYECTBO YacoB)

Ne HanmeHoBaHue TeMbI
Mpaktnye | CamocTtosTenb
n/n (pasgena) gucumninHbl Jekuuu Bcero
ckue Hasa paboTta

1. KomMnnekcHoe aHrnosasbi4Hoe 3 6 9
COMPOBOXAEHNE MEXOYHAPOOHOM
OeATeENbHOCTN opraHmnsaumnm

2. Buapbl n cneumduka mexagyHapoaHbix 3 7 10
MEPONPUATUNA.

3. OpraHunzauma mexayHapoaHbIX 3 6 9
KOHdbepeHLUNN 1 BbICTABOK

4. | HanucaHve v pegakTupoBaHue 3 7 10

MH(OPMALMOHHbIX TEKCTOB Ha
aHIMUNCKOM A3blKe

5. HanucaHue n pegaktupoBaHue 4 7 11
peKNamHbIX U MPOMOYTUHIOBbLIX TEKCTOB
Ha aHrMUNCKOM SAi3blKe

6. ConpoBoxzaeHue npu BegeHu1 oenosomn 4 7 11
Nepenuckn Ha aHrMNCKOM A3bIKe.
lNepeBoa NpeseHTauUmm

7. YCTHbIE 1 MUCbMEHHbIE NepeBobl Ha 4 8 12
BbICTaBKax, Neperosopax u
npeseHTaunsax
NToro: 24 48 72

14. MeToauyeckue ykazaHus onsi ooy4aroLmnxcs no 0CBOEHUIO AUCLUUNIIUHbBI:

MpucTynas K n3y4eHuo AMCUMnnHbI, 0byyatowemMycss He06X0AMMO BHUMAaTENbHO 03HAKOMUTLCS C
TEMATUYECKUM TMSIaHOM 3aHSTUIA, CMUCKOM pPEKOMEHOOBaHHOM Yy4ebHoW nuTepaTypbl, YSCHUTb
nocrneaoBaTeNbHOCTb BbINOMHEHUSI UHAMBMAYANbHbLIX (CaMOCTOATENbHbIX) y4eOHbIX 3aAaHUIA.

Ha npakTnyeckmnx 3aHATUSX MPOXOAUT BbINOSHEHUE NPaKTUYECKUX 3a4aHn.

Mpw n3y4eHnn y4ebHom AucumMnivHbl 0co6oe BHUMaHue crieayeT yaenuTb NpUobpeTeHnto HaBbIKOB
pelleHns npodeccuoHanbHO-OpUEHTUPOBAHHbIX 3adad. [na aToro, M3ydyvMB mMaTtepuarn OaHHON TeMbl,
HeobxoaMMO pa3obpaTbCsl B PELUEHUsIX COOTBETCTBYHOLLMX 3ajay, KOTOpble paccMaTpuBanuchb Ha
NpakTUYECKUX 3aHATUAX, NpUBEAEeHbl B Yy4ebHO-MeToaMyeckux MaTepuanax, nocobusix, yd4ebHukax,
obpaTnB 0co60e BHUMaHNE Ha METOAMYECKME YKa3aHUS MO UX PELLEHWIO.

3aKkoHUMB M3y4yeHve pasgena, HeobxoouMOo MPOBEPUTb YMEHWEe OTBETUTb Ha BCe BOMPOCHI
nporpammbl Kypca rno 3Toi Teme (OCyLLEeCTBUTL CaMOMNPOBEPKY).

B kauecTBe TekyLlen aTTecTauum obyyatommes npeanaraeTcs BbiNONIHEHNE NpakTUYeckux pabor,
0606LLatoLLMX NONYyYeHHbIE 3HAHWS, YMEHUSI U HABbIKU.

N3yuyeHne ancumnimHbl TpebyeT cUCTEMaTUYECKOro, YNOPHOro 1 NocneaoBaTeNnbHOIro HakonneHus

3HaHWUA, YMEHWIN 1 HaBbIKOB. MNpPOnyckM OTAeNbHbIX TEM He MO3BOMAIOT rNMyOGOKO OCBOMTL BECb NpeaMeT B
Lenom.
Tekywas n NpoMexyToyHas atTectauuy nNo AUCLMMNIMHE YYMTbIBAKOT MOCeLaemMoCcTb 0byyalowmmMmcs
3aHATMI NEKUMOHHOTO M CcemmHapckoro TunoB. [pyu 3TOM Nponycku 3aHaTUA (B ToM 4ucrne 6Ges
3a0KyMEHTUPOBAHHOW Haanexalwmm obpa3oM NpUYMHbI) He SIBMSIKOTCS OCHOBaHWEM AN HeJonycka K
npomexyTodyHon aTtectaumn. OueHKa pe3ynbTaToB TeKylelh U MPOMEXYTOYHON aTTecTauui,
BbicTaBnsiemass no 100-6annbHON LIKane, KOPPEeKTUPYeTCs B COOTBETCTBMM CO  Criegylowumu
nokasartensmu:

25% nponyckoB BCeX 3aHATUI B cemecTpe — MUHyC 15 6annos;
25-50% nponyckoB BCex 3aHATUM B cemecTpe — MuHyc 20 6annos;

6onee 50% nponyckoB BCeX 3aHATUN B ceEMeCTpe — MUHYC 25 6annos.



Mpy NOBTOPHOM MPOMEXYTOYHOW aTTecTaumm C LeNblo NMKBUOALMM 3a40S/DKEHHOCTU MO OUCLUMNIINHE
wrpadHble 6annbl He yunTbiBatoTCs. [Mpn 3TOM 06y4aOLWMNCA HE MOXET NpeTeHA0BaTb Ha OLIEHKY BbilLe
«yOOBMNETBOPUTENIBHO»  (MOPOroBbIA  YPOBEHb  COOPMUPOBAHHOCTM  KOMMETEHUWK) B  Ccriyvae
NCnonb30BaHNA YeTblipextannbHOW LKasbl.

Ncnonb3oBaHne cTygeHTaMyM MOOUIbHBIX TeNe(MOHOB, CMapPT-4acoB M MHbIX 3NTEKTPOHHbIX YCTPOWCTB B
aTTecTalMoHHOM NpoLecce NOMHOCTLIO UCKITIYaeTCs.

15. MNepeyeHb nuTepatypbl, pecypcoB MWHTepHeT, HeoOXoAMMbLIX ANs OCBOEHUA
AUNCUUNIMNHBI:
a) nuTtepartypa:

Ne n/n MCTOYHMK
3axapoBa, EneHa BuktopoBHa. Public relations and advertising in close-up: yue6Hoe
1 nocobue Anga CTyaeHTOB BYy30B, 00yYatloLLMXCSA NO r'yMaHUTapHbIM 1 CoLManbHO-

9KOHOMMWYECKMM CrneumanbHOCTAM NOArOTOBKM AMNIIOMUPOBaHHbLIX cneuynanucTtos / E.B.
3axaposa, J1.B.Ynbanuwesa. — M.: UMIM3-MNabnuw, 2004.— 270

®apbu, 3.[. Kak cosgaTb ycnewHyto peknamy / 3.[. ®apbu; Mep. ¢ aHrn. A. JleBwnHa nog
2 peq. H.H. Mawckon.— 3-e nsg. — CI16 ; M. : Heea : Onma-lpecc, 2003 .— 253

AHbLUKH, B.M. YnpaBneHue npoektamu: pyHaaMeHTanbHbIA Kypc : y4eOHUK / B.M. AHbLUWH,
A.B. AnewwuH, K.A. bBarpatnonu ; pea. B.M. AnblinH, O.M. MnbunHa. - Mockea :
N3paTtenbckuin gom Beiclwen wkonbl akoHoMuKkK, 2013. - 624 c. - (Y4ebHukn Boicwen wkonbl
3KOHOMUKN). - ISBN 978-5-7598-0868-8; To ke [OnekTpoHHbIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=227270

MopryHos, B.W. MexayHapodHbIi MmapKkeTuHr: y4ebHuk / B.. MopryHos, C.B. MopryHos. -

4 Mockea : isgaTtenbcko-Toproeas kopnopaums «[awkos n K°», 2017. - 182 c. : un. -
(YyebHble nsgaHua onga 6akanaBspoB). - bubnuorp. B kH. - ISBN 978-5-394-02720-8 ; To xe
[QnekTpoHHbIn pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=495796

5 XpamyeHko, B. E. lenoBoe obueHne ¢ 3apybexHbiMy napTHEpamu : y4ebHoe nocobue :
[16+] / B. E. XpamyeHko. — KemepoBo : KemepoBckuii rocyaapCTBeHHbIM yHuBepcuteT, 2013.
— 110 c. — Pexxum goctyna: no nognucke. — URL:
https://biblioclub.ru/index.php?page=book&id=232400

6) MHOPMALIMOHHbIE 3NEKTPOHHO-06pa3oBaTerbHble pecypchl (oduLmanbHble PECYpPChl UHTEPHET):

Ne n/n
NcToYHnK

1 OBC «YHuBepcuteTckaa bubnmoteka oHnarH». — Pexxum gocTyna: no nognucke. —
URL: 3BC "YHuBepcutetckaa bubnmoteka oHnanH" yntatb 3NEeKTPOHHbBIE KHUTK
(biblioclub.ru)

2 https://edu.vsu.ru/course/view.php?id=5395#

16. MNepeyeHb y4eObHO-MeTOAMYECKOIO obecneyeHus AnA CaMOCTOATENIbHOW paboThbl

Ne n/n
/ MNcTouyHuK

Teopusa KOMMyHMKaUMn (NparmMaTuyeckuin acnek): yuebHoe nocobue / B.A. KameHesa. -
1 KemepoBo : KemepoBckui rocygapcTBeHHbIn yHuBepeuteT, 2013 . - 168 c. - URL:
http://biblioclub.ru/index.php?page=book&id=232504

17. O6pa3oBaTefibHble TEXHONOrMW, UCnonb3yemble NpU peanu3auunm y4eOGHOMU



ANCLUMNINNHBLI, BKIOYasa AUCTaHUMOHHbIe obOpasoBaTtenbHble TexHonorun (AOT),
3aneKkTpoHHoe oby4yeHue (30), cmewaHHoe oGyyeHue

Mpn peanusaumm OUCUMNANHBI UCNONb3YOTCA OUCTAHUMOHHBbIE 0Opa3oBaTerbHble TEXHOMOrMM B
4YacTM OCBOEHUSI mMaTepuarna, NpPoOBEAEHUs TeKyllenh aTTecTtaumm, Ons CamMoCTOATEsNIbHOM paboTbl Mo
AncumnmnnHe.

[ns ocBoeHMa matepuana Ha NpakTUYEeCKUX 3aHATUAX MCMNOMb3YTCA 3aaHus, npegHasHavYeHHbIe
KaK Ons MHAMBMAYyarnbHOro pelleHnsa 3agad, Tak U AN KONNeKTUBHOro obecyXaeHus cTpaTtermm peleHmns
TOW NN NHOW 3aJauMn.

Takke ncnonbayetca criegytollee nporpammHoe obecneveHue:

1.

3awmta Dr. Web Desktop Security Suite.
2. TporpammHas cuctema ans obHapyXeHNsa TEKCTOBbLIX 3aMMCTBOBAHN B y4EOHbIX 1

Hayu4HbIX paboTax AHTuNNarnaT.BY3

3. T[porpammHoe obecneyveHne Microsoft Windows

18. MaTepMaano-TeXHquCKoe obecneyvyeHne AUCLUNIINHDI:

HeuckntounteneHble npaa Ha MO Dr. Web Enterprise Security Suite KomnnekcHas

layg. 51/ - mynbtnmegma-npoektop NEC M300X (1 wrT.), skpaH HacTeHHbIn ScreenMedia (1 wr.), 15
KomnbloTepoB ¢ BbIxogoM B mHTepHeT (MK npenogasatens/monuntop Philips 223V5LSB2 (1 wr.), MK
yyeHuka Intel Core 13-2120 3.3Gz/3M/1066), DDR 2048M6, HDD 160Gb, DVD-/+R/RW/-RAM, Video,

kopnyc mini-ATX) , knaBuatypa, Mbiwb, MoHuTOop 18,5 LCD' (15 wT.),

Tenesusop Philips 32" PW (1 wr.)

MBI FSP APEX 600 (16 wT.)

19. OueHou4Hble cpeacTBa ANA NpoBeAeHUs TEKYLLENn U NPOMEXYTOYHOWN aTTecTauum

creaylowmnx pasaenos AUCUMNINHGI

[Nopsaok OLEeHKN 0CBOEHUS O6y‘-IaI'OIJ.l,I/1MI/ICFI yqe6Horo MaTepunana onpenendeTtcd cogepXXaHnem

Hanuncanue un
pedakTMpoBaHUe peknamMHbIX
N NPOMOYTUHIOBbIX TEKCTOB
Ha aHrMUNCKOM SA3bIKE.
ConposoxaeHue npu
BeJEeHUN OeNoBOM
nepenuckn Ha aHrmMMNCKOM

Ne HaumeHoBaHue pasgena Komne- NHamkaTopbl JOCTUXKEHNUS OueHouHble
n/n ancumnimHel (moayns) TEeHUMN KoMneTeHuumn cpeacrtea
1. | KomnnekcHoe aHrnosisbivyHoe YK-2 dopmynupyeT B pamkax

CONPOBOXAEHMUSA NMOCTaBIIEHHOW Lienu Kpyr 3agad,

MeXayHapoaHon COOTBETCTBYIOLWMNX TpeboBaHMAM

OeATENbHOCTU OpraHn3auuu. npaBoBbIX HOpM (YK-2.1)

Buabl n cneundurka MpoekTupyeT peLueHne

MeXayHapOaHbIX KOHKPETHOW 3aa4u C y4eToMm

MepPONpPUATUN. BO3MOXHbIX OrpaHNUYeHnI

OpraHunsaums AEeVCTBYIOLLMX NPaBOBbIX HOPM

MeXOyHapOaOHbIX (YK-2.2)

KOH(pbepeHLNin N BbICTaBOK. PellaeT KOHKpeTHYtO 3agayy C

HanucaHne un y4yeToM TpeboBaHUi NpaBoBbIX

pefakTupoBaHue HopM (YK-2.3)

NH(POPMAaLMOHHbBIX TEKCTOB

Ha aHrNMUNCKOM S3blKe. MpakTuyeckan

paboTa




a3blke. Nepesog
npeseHTauni.

YCTHbIE N MUCbMEHHbIE
nepeBoAbl Ha BbICTaBKax,
neperosopax u
npeseHTaumsx

lMpomexyToyHaa aTTecTauus MpoekT
dopma KOHTpONs — 3a4eT

20. TunoBble OLEHOYHbIE CpeacTBa M MeToAMYeCKMe MaTepuanbl, onpeaensiowme
npoueaypbl OLleHUBaHUA

20.1 TeKyLWMN KOHTPOSIb yCNEBaeMoCTH

B cooTtBeTcTBUM C «[lONOXEHMEM O TekyLlen atTectaumm obyyarLmxcsa no nporpammMmam BbICLLIErO
obpasoBaHUsi BOpOHEXCKOro rocyiapCTBEHHOIO YHUBEPCUTETA» NO AucumnnnHe «MNucbMeHHast oenosas
KOMMYHMKaLMSA Ha nNepBOM MHOCTpaHHOM A3bike» (2 3ET) npoBoauTca ogHa obdA3atenbHasi Tekylias
aTTecTauus.

OueHoYHbIMK cpecTBaMM TeKylen atTecTaumu sBMSTCA 3adaHus B pamKax MpaKkTU4eckom
paboThbl.

KoHTponb ycneBaemocTu MO AUCUMNINHE B XO4e TeKylen aTTrecTauum OCYLLECTBNSIETCS C
MOMOLLbIO NpaKTUYeckon paboTbi:

MpakTu4yeckas paboTa.

Ne 3apaHuve Bannbl
1. | Write a letter of invitation for the following event 50

How to give a good presentation (June)

About the workshop

One of the most common problems that presenters want to solve is how to feel more
confident while speaking in public. Confidence would appear to be the holy grail for
presenters: when describing confidence, people almost invariably wish to feel on the inside
the way another person looks on the outside, and understanding this confusion is central to
solving the problem. This highly interactive workshop attempts to equip participants with
practical tools to help enhance their presentational style so that they can deliver their
message with greater effect and impact. This session will not address specific issues relating
to the content of academic presentations.

Learning Outcomes
The session aims to help participants to understand:

what is confidence, where does it come from and how can | make it?

what do I need to do (or not do) in order to have a greater impact as a presenter?
what processes can help me control the way in which | deliver my message?

do | know my strengths and weaknesses in how | come across?

Speaker profiles




Venue

Enquiries

DoctoralSkillsdoctoralskills@bath.ac.uk

Audience

All doctoral students

Piero Vitelli is transferable skills trainer, presenter and writer who provides solutions for
development needs in the personal, interpersonal and team settings.

3 West, 4.7University of BathClaverton DownBathBA2 7AYUnited Kingdom

Segment

Intro

2 Translate the presentation into Russian.

Outline — “Connecting Sales and Marketing”

Dialogue/Talking Points

Flavia and Frank introduce themselves
and get the audience involved. Example:

Speakers for each talking point to be determined as the outline and script are fleshed out

Visuals/Slides
Title Slide

Write a letter of about 150-200 words to thank Jed for his helpful ideas. You can also
thank him for the lunch (say that you liked the restaurant and enjoyed the food). You hope to
meet Jed again soon.

Good morning! I'm Flavia, and I'm the 25

Marketing communications manager for

Ag. Who here is in marketing? Raise your

hands!

I’'m Frank, and | oversee global sales

programs. Who here is in sales?

We’re here together today to show you Puzzle visual (TBD)

the benefits of connecting Sales and incorporating “Connecting

Marketing, and to share some ways that Sales and Marketing”

Trimble can help you make those

connections easier and more successful.

Sales and Marketing each have their own | Marketing definition

functions and roles.
Sales definition

Refer to onscreen definitions/briefly

explain each role, if desired Consider showing them at
opposite ends of the same

Each team is doing great things. slide

And when two great things come together, | Classic Reece’s Peanut

it can create something even better! Butter Cup Commercial
(From YouTube - If

Think of it like this: connection isn’t good,
create back-up slide with
ad/image)

3 You had a useful meeting yesterday to discuss a new project with Jed Carter. 25

OnuncaHne TEXHONOrMM NpoBeAEHNS



mailto:doctoralskills@bath.ac.uk

MaTepuarnbl NPaKkTUYECcKoro 3afaHus BblAalTCs 0byYalolWMMCS Ha 3MNEKTPOHHOM UMK GyMaXkHOM
HocuTene. Bpemsi BbinonHeHus 3apavus — 1 yac 30 MuH. 3agaHue BbINOMNHsieTCs obyvarowmmmucs
camocTosiTenbHo, 6e3 onopbl Ha CripaBoYHbIe MaTepuars! 1 CroBapw.

TpeboBaHUs K BbIMOJTHEHUIO 3ad4aHUA (UNU LWKanbl U KPUTEPUN OLIEHMBAHNS)
MakcumanbHoe konmyecTeo — 100 6annoB. bannbl COOTBETCTBYIOT CNeayOLWNM OLLEHKAM:
100 — 80 6annoB — «OTANYHOY.
79 — 65 6annoB — «XOPOLLOY.
64 — 50 6annoB — «y40OBNETBOPUTENBHOY.
Hwxe 50 6annoB — «HeyAOBNETBOPUTESBHOY.

Ona oueHnBaHusA pe3ynbTatoB o6yqum=| Ha TeKyLLl,eVI arTectaunm mnCcnonb3yrwTcAaA cnegywuime
nokaszartenu:

1) BnageHve [OUCKYPCUBHBbIMW CTpaTerMsiMmM peanu3aumm KOMMYHWKaATMBHOW Lenu B Jen0oBOM
KOHTeKCTe ObLLEeHUs1 B MMCbMEHHOM chopmaTte, BKIYasi CTPYKTYPHbIE 0COBEHHOCTM NMUCbMEHHBLIX
dopmMaToB MHOSI3bIYHOrO [ErOBOro OGLLUEHNSI M A3bIKOBblE HOPMbl [AOMNYCTUMbIE AN KaXA4oro
KOHKpeTHoro doopmaTa KOMMYHUKaLWK;

2) BrageHue npueMamMu YCTHOrO M MNUCbMEHHOro MnepeBoda, BKMOYAs YMeHWe nepepayn
KOMMYHWKaATUBHOW WHTEHUMM cobeceHVMKOB C Y4e€TOM BCEX pefieBaHTHbIX NapameTpoB
[AVCKYPCUBHOIO KOHTEKCTA;

3) 3HaHMEe KOHBEHLUA BeOEeHUs MEXKYNbTypHOro Auanora W YMEHUEe CKOPpPeKTUpoBaTb B
COOTBETCTBUW C 3TUM Kak COGCTBEHHOE KOMMYHUKATMBHOE NoBeAeHMe, Tak U KOMMYHUKaTUBHOE
nosefeHve Apyrmx y4acTHUKOB MHOSI3bIMHOTO O6LLEHNS.

[na oueHMBaHWs pe3ynbTaToB OOy4YeHUs Ha Tekyllel aTTectaummn ucnonb3yeTcs 4-GannbHas
LUKana: «OT/IMYHO», «XOPOLLOY», «YAOBNETBOPUTENBHOY», KHEYAOBNETBOPUTESNBEHOY.

CooTHOLLEHWE NoKa3aTenemn, KpUTEPMEB U LLKarbl OLleHNBaHUS pe3ynbTaToB 00y4YeHUsi Ha TeKyLLen
aTTecTauum:

YpoBeHb
Kputepumn oueHnBaHNA KOMNETEHL I chopmupoBaHHocTu | Lllkana oueHok
KoMneTeHunn
[MonHoe cooTBeTCTBUE OTBETA CTYAEHTA BCEM LUECTU
nepeyncneHHbiM nokasarenam. KomneteHumnm
chopMmpoBaHbl NOSTHOCTLIO, MCMOSb3YOTCS MoBbILWEHHbIN OTtnnyHo
cuctematmyecku. Obyyvarommncs B NONHOM Mepe Brnageet YPOBEHb

NMOHATUWHBIM annapaTtoM AaHHoW o6nacTn Hayku
(TeopeTnyecKMMN OCHOBaMU OUCLUUMNIIMHLI), CNOCOOEH
UNNICTPUPOBAaTb OTBET NpuMepamMu, hakTaMu, JaHHbIMN
Hay4HbIX UCCNEeaOBaHUN, NPUMEHATL TEOPETUYECKNE
3HaHUSA ANsi peLLEeHns NPaKTUYeCcKnx 3agau.

OTBeT cTyaeHTa Ha KOHTPONbHO-U3MEPUTENbHBIN
MaTepuan He COOTBETCTBYET OHOMY U3 NepevUCIiEHHbIX
nokasartersemn, Ho obyyaloLnncs gaeT npaBuIbHble basoBbIf YpOBEHDb XopoLlo
OTBETbl Ha AOMOMHUTENbHbIE BONPOCLl. KomneTeHuuun B
LernomMm copMmUpOBaHbl, HO NPOSABASOTCA N UCNOSb3YHOTCH
parmeHTapHo, He B NONIHOM 06beMe, YTO BblpaXkaeTcs B
oTAernbHbIX HETOYHOCTAX Npun oTBeTe. OTBET OTNNYaeTcs
MeHbLLEN 06CTOATENBHOCTLI0, FNYyOUHON,
060CHOBAHHOCTLIO 1 MOMHOTON, YeM NPWU NOBbLILLEHHOM
YPOBHE CHOPMNPOBAHHOCTN KOMMETEHLUMMN.




OTBeT cTyaeHTa Ha KOHTPONbHO-U3MepPUTENbHbIN
mMaTepuan He COOTBETCTBYET MtobbiM ABYM 13
nepeyvncrneHHbIx nokasarenen, obyyarowmncs gaet lNoporoBbIv YpOBEHbL | YA0BNETBOPU-
HenosHble OTBEThLI HA 4OMOMHUTENBbHbLIE BOMPOCHI. TenbHO
KomneTeHumm cchopmmpoBaHbl B 06LUX YepTax,
NPOSBNSATCH U UCMOSb3YOTCA CUTYaTUBHO, YaCTUYHO,
YTO BblpaxaeTcsa B AOMNYyCKAEMbIX HETOYHOCTSX U
CYLLLEeCTBEHHbIX OWnbKax Npu oTBETE, HAPYLLUEHUWN NOTUKM
N3MN0XEHWS, HEYMEHUN apryMeHTUpoBaTh U
060CHOBbIBaTb CYyXXOEHWUS 1 NPOodeCCoHanbHyo
no3nuuio.

OTBeT CTygeHTa Ha KOHTPOSbHO-U3MepUTENbHbIN
mMaTepuan He COOTBETCTBYET MobbiM Tpem u3
nepeyncneHHblx nokasarenen. KomneteHumm He -- HeynosneTso-
CHOPMUPOBaHbI, YTO BblpaxaeTcs B 6€CCUCTEMHBIX, pUTENBHO
OTPbIBOYHBIX 3HAHWUSX, AONyCcKaeMbIX rpybbix
npodgeccroHarnbHbIX oWwnbkax, HeyMeHUn CBA3bIBaTb
TEopuIo C NPaKTUKOM, yCTaHaBNnBaTb
MeXONCUMNIMHAPHbIE CBSA3U, (DOPMYNUPOBaTh BbIBOAbI MO
OTBETY, OTCYTCTBMU COBCTBEHHOW MPOdECCMOHANBHON
nosmumu.

20.2 NpomexyTo4yHana aTrectauumsa
[MpomexyToyHaa aTTecTaums no AMCUUMIMHE OCYLLECTBNAETCA C MOMOLLBIO CrieayoLwmx

OLIEHOYHbIX CPEACTB: NPOeKTa, NPeACTaBNEHHOrO B BUAE YCTHOWM Npe3eHTaumm 1 o6pasLoB TEKCTOB
cornacHo crieaytoLwemy nnaHy:

Organising events
Major steps
Stage |. Info pack
1. Conference Info (what? where? when? who? why?)

Letter of Invitation 1

Agenda/Programme

About Participants

* Call for papers

Conference materials for interpreters (ppts)
7. Information letter

Stage Il. Visa Support and Tickets
1. Letter of Invitation 2

2. Registration Form (arrival/departure time; hotel)

Stage lll. Logistics
1. Participant Info (Table)

- arrival/departure/hotel

Stage IV. Entertainment.
1. Google Form (who? what? when?)

2. Lunches/dinners - menu
3. Booklet
Stage V. Follow-up.

o0k wn




Certificate
Cooperation Agreement
Thank-you letter
4. Pictures
Stage VI. Miscellaneous
Business card

wN =

OnvcaHve TexHomnornM NpoBeaeHust

3aueT npoBoanTCcs B hopMme NpeacTaBneHnsi npoekTa B hopmaTte YCTHOW npeseHTaumu. Ha ycTHyto
npeseHTaumno ctygeHtam oteoautcss 10-12 MUHYyT. 3agaHue rotoBuTcs obyvalolMMucs 3apaHee U
BbIMOJSIHAETCA CaMOCTOSTENbHO, B MpoLecce BbINOSIHEHUS oby4Yarolmecss MOryT 3afeiicTBOBaTb
NHOPMaLIMOHHbIE PECYPCbI MHTEPHETA, CNPaBOYHbIe MaTepuarbl, ClioBapu.

TpeboBaHUs K BbINOMHEHWIO 3a4aHUIA, LKaMbl U KPUTEPUM OLLEHUBAHUS
[ins oueHnBaHUs pe3ynbTaToB 0O6yYeHMs Ha 3K3aMeHe MCMOMb3yTCs crieaytowmne nokasaTenu:

1) yMEHME NnaHMpoBaThb, OPraHN30BbIBaTb U MPOBOAUTL MEPONPUATUS MEXKYTbTYPHOIO XapakTtepa,
BKMOYasA CO34aHMe MUCbMEHHbIX ()OpMaToB OOLWEHUS, COOTBETCTBYIOLMX KOHBEHLMAM
OCYLLIECTBIEHMS MHOSI3bIYHOrO B3aMOOENCTBUS;

2) ymeHvne cBOGOAHO MpPe3eHTOBaTb pe3ynbTaTbl NMaHUPOBaHWUA U OpraHu3auuyM MeponpusTUs,
aflekBaTHO MapKupys dTanbl ero OCYyLLECTBIIEHUSI U peann3oBaHHbIe Ha KaXaoM dTane 3agauu
KOHCYNbTaTUBHO-KOMMYHUKATUBHOIO XapakTepa.

[na oueHmBaHus pe3ynbTaTtoB O6y‘-IeHI/I$I Ha 3K3aMeHe UNCMOoJib3yeTCcA 4-6annbHas Wwana: «OTNINMYHOY,
«XopoLwlo», «ynooBneTBOpUTENIbHO», «HEYOOBETBOPUTETIBHOY.

CooTHOLWEHME NoKa3aTenen, KputepueB U WKalbl OUeHBaHUA pe3ynbTaToB 06y‘-IeHMF|.

YpoBeHb Lkana
KpuTepumn oLeHMBaHUSA KOMNeTEeHUUN chopmMUpoBaHHOCTH OLIEeHOK
KOMMNETEHLUUN
lMonHoe cooTBEeTCTBME OTBETA CTyAEHTa BCEM LLECTU
nepeyvmcneHHbImM nokasartenam. KomneteHunmn chopmMmpoBaHsbI
MOMHOCTBIO, NCNONb3YTCA cuctemaTmnyeckn. Obyvarowmncs B MoBbILWEHHbIN OTnunyHo
NnosiHoOM Mepe BnageeT NOHATUMHbLIM annapaTtom SaHHON YpOBEHb

o6nacTu Hayku (TeopeTMYeckMMM OCHOBaMUN ANCLUMMIUHBI),
cnocobeH UNnCcTpMpoBaTh OTBET NpUMepamMu, bakTamu,
AaHHbIMW Hay4YHbIX UCCMNEeaoBaHWIN, MPUMEHSTb TEOPEeTUYECKMEe
3HaHWUA NS peLleHns NpakTUYeckux 3aaau.

OTBeT CTyaeHTa Ha KOHTPOJSTbHO-U3MEePUTENbHbIM MaTepuarn
He COOTBETCTBYET OAHOMY M3 NMEPEYNCIEHHbIX MOKa3aTenen,
HO 0ByyYarLUNCs gaeT npaBuiibHblE OTBETHI HA ba3oBhbI ypoBEHb XopoLwuo
AOononHUTENbHbIE BONPOCLl. KomneTeHunn B Lenom
cchopmMmnpoBaHbl, HO NPOSABASAOTCS U UCMONb3YOTCA
dparMeHTapHO, He B NOSTHOM O6bEME, UTO BhIpaXKaeTcs B
OTAEenNbHbIX HETOYHOCTAX Npu oTBeTe. OTBET OTNMYaeTcA
MeHbLUEN 0BCTOATENBHOCTLIO, FNYyOMHON, 06OCHOBAHHOCTbLIO U
NOMIHOTON, YeM NpY NOBLILLEHHOM YPOBHE CCOOPMUPOBAHHOCTH
KOMMNeTeHUUN.

OTBET CTyOQeHTa Ha KOHTPONbHO-M3MEPUTENbHLIA MaTepuan
He COOTBETCTBYET MobbIM ABYM U3 NEPEYMCIIEHHbIX
nokasarenemn, obyyaloLmnnca gaet HenomnHble 0TBEThI Ha lMoporoBbIN YypoBEHb | YA0BNETBO-
AOMNONHUTENbHbIE Bonpockl. KomneTeHUun cdopMmnpoBaHhbl B pPUTENbLHO
o0Lwmx yepTax, NPosIBASOTCA U UCMOSb3YHTCS CUTYaTUBHO,
YaCTMYHO, YTO BblpaXkaeTcsl B [ONMYyCKAaeMbIX HETOYHOCTSAX U




CYLLIECTBEHHbIX OLUMGKaxX Npu oTBeTe, HApYLUEHUM NTOMMKM
N3IOXEHNS, HEYMEHUN apryMeHTUpoBaTb 1 060CHOBLIBATL
Cy>XOeHus1 U npodbeccuoHarnbHyo No3uLmI.

OTBeT cTyaeHTa Ha KOHTPONbHO-M3MEpPUTENbHBIN MaTepuan
He COOTBETCTBYET fNtoObIM TPEM U3 NEPEUNCIIEHHBIX
nokasatenen. KomneteHunn He CPOPMUPOBAHbI, YTO
BblpaxaeTcsa B 6€CCUCTEMHbIX, OTPbIBOYHbLIX 3HAHUSIX,
AonyckaemMblix rpyobix npodeccnoHanbHbIX ownbKax,
HeyMeHUn CBA3bIBaTb TEOPUIO C NPAKTUKOW, yCTaHaBNMBaTb
MeXAMCUMnIIMHapHble CBA3W, OpPMYnMpoBaTh BbIBOAbI MO
OTBETY, OTCYTCTBMM COBCTBEHHOW NpocheccnoHansHoM
nosunuuu.

Heynosne-
TBOPUTENBHO

20.3 ®oHA oueHOYHbIX cpeacTB cPOPMUPOBAHHOCTU KOMNETEHUUN CTYAEHTOB, PEKOMEHAYEeMbIN

Anda npoBeaeHnA AMarHOCTU4YeCKux pa60T

YK-2.4 ®dopMynnpyeT KOHKPETHYLD, CneunuyHyto, NaMepumyto BO BPEMEHN U NPOCTPAHCTBE Uerb, a
TaKke onpegenseTt JOPOXHYIO KapTy OBMXKEHMUS K LeNn, NCXoasa U3 UMELLMXCA PecypCcoB U OrpaHUYeHnn
YK-2.5 CocTtaBnsaetr mepapxudeckyro CTPYKTypy paboT, pacnpegensetr no 3ajadyam (UHAHCOBblE W

TpyOoBble pecypchbl
YK-2.6 OueHunBaeT adhdEeKTUBHOCTb Pe3ybTaToB MNpoekTa

ﬂepequb 3a4aHuUM ons OueHKU C(bOpMVIpOBaHHOCTVI KoMneTeHUnu:

1) 3akpbITble 3agaHus (TECTOBbIE, CPEOHUN YPOBEHb CITOXHOCTU, aBTOMaTU4ECKasi NpoBepka): 1 6ann

Ne | 3agaHue OTBeT
1 B
BbibepeTe npaBunbHbLIN BapuaHT.
Choose the best option (a,b,c) to complete the sentence.
Your role as a Project Manager entails responsibility for ................. all kinds of
projects.
a) recruiting
b) managing
c) focusing
2 C
BbibepeTe npaBunbHbIA BapuUaHT.
Choose the best option (a,b,c) to complete the sentence.
As the manager, you would have to .............. the smooth running of the project.
a) recruit
b) break down
C) ensure
3 B
BbibepeTe npaBunbHbIA BapuaHT.




Choose the best option (a,b,c) to complete the sentence.

I’'m a brand manager in Germany. | have a strong ............ in marketing. My main
expertise is brand management.

a) experience
b) background

C) career
4 B
BbibepeTe npaBunbHbLIN BapuaHT.
Choose the best option (a,b,c) to complete the sentence.
Good news! You know that | ............... the project proposal last week.
a) assembled
b) submitted
c) allocated
5 C
BbibepeTe npaBunbHbIA BapuUaHT.
Choose the best option (a,b,c) to complete the sentence.
We managed motivation very well in my last project by having a series of
................... available for the team members who reached their targets.
a) targets
b) conditions
c) rewards
Ne | 3agaHue OTBeT
6 | BbibepuTe 3aronoBok, oTpaxawLLUnin coaepXxaHue naparpada. C
Read the paragraph below and choose the heading.
Schedule the initial face-to-face meeting for the team members to get to know each
other and socialise. Given the team performance is based on trust it is important to
create time for people to get to know each other professionally and socially.
a) Establish group norms
b) Plan for virtual success
¢) Include face-to-face time
7 | YcTaHOBWTE COOTBETCTBMA Mexay npeanoxeHusmu. K kaxgoit nosvuum a-c | @. 2
noabepuTe COOTBETCTBYHOLLYHO No3uumio 1-3. b 1
Match up the two parts of each question. 3
C.

a) How motivated do you
b) And how happy




c) Is there anything

1) are you with my style of leadership?
2) and the team feel at the moment?
3) about my style that demotivates you?

8 | YcTaHOBWTE COOTBETCTBMS MeXAy CroBaMu, KOTOpble 4acTo ucronb3ytotea ansa | a. 3
onucaHnsa 6eCcnoKonCTB Y4aCTHUKOB NPOEKTOB, U UX AePUHNLNAMN. b 1
Match these words (a-h), which are often used when discussing staff worries about
projects, with their definitions (1-3). c.2
a) objection
b) reluctant
c) sceptical
1) unwilling
2) not believing in something
3) an argument against something

9 | YcTaHOBUTE COOTBETCTBMA Mexay npeanoxenusmu. K kaxaoit nosvuum a-c | @. 2
noabepuTe COOTBETCTBYHOLLYHO No3uumio 1-3. b 3
Connect the ideas to create messages that ‘sell’ a project which aims to increase
organisational capability to innovate. c. 1
a) We’ve had some excellent early project successes,

b) Our ability to innovate faster will be enhanced by this project.
¢) The project will deliver much better risk management.

1) As a result, we will make fewer mistakes in future.

2) despite quite serious resource problems.

3) In addition, we will also see cost efficiencies in some areas.

10 | YcTaHOBUTE COOTBETCTBMS MeXOy MeTOdamu, KOTopble MOXET ucnonb3oatb | a. 2
NPOEKTHbIN MEeHeKep OTBeTa Ha ChnoXHble/HeyaobHble BOMPOCbI, U
NPeanoXeHsaMM, KOTOPbIe UNNIOCTPUPYIOT AaHHbIN METOA. b. 1

c.3

Match each of these techniques (a-c) which a project leader can use to handle
difficult questions (a-c) with a sentence exemplifying each technique (1-3).

a) Avoid giving a direct answer
b) Show understanding if a questioner shows emotions

c¢) Clarify a question

1) | appreciate the frustration; the catalogue will be ready soon.
2) Well, it’s difficult to give an exact date, as there are many variables.

3) What do you mean by ‘help’?




2) OTKpbITble 3a0daHus (TECTOBbIE, NOBbILLIEHHbIV YPOBEHb CNOXHOCTU, py4Hasa NpoBepKa): 2

6anna
Ne | 3apgaHue OTBeT
11 | BoccTtaHoBMTE NOPSALOK CIOB B NPEASIOXKEHUM. A number of
complaints
Put the phrase in the correct order to describe negative reactions to a project | have been
designed to improve customer service. received that
the project is
high levels of stress / have been received / in the team / that the project / a number | generating
of complaints / is generating high levels of
stress in the
team.
12 | BoccTtaHoBMTE NOPSAOK CIIOB B NPEASIOXKEHNN. | am delighted
to confirm that
Put the phrase in the correct order to create the sentence which a project leader | all the major
might use during an end-of-project presentation to a sponsor. targets of the
project have
all the / have been achieved / | am delighted / major targets / to confirm that / of the | been achieved.
project
13 | 3akoHunTE BTOpPOE NpeanoxeHue Takum obpasom, 4Tobbl OHO cooTBeTcTBOBarnoO | forward
CMbICINY NEPBOro NPeAnoXeHus, HO NpuHaanexano K opmManbHOMY PerucTpy.
Complete the second sentence so that it expresses the same idea as the first
sentence but in a more formal style.
See you next week.
-lverymuchlook .................... to seeing you next week.
14 | 3akoH4YUTEe BTOpPOE NpeanoxeHne Takum obpasom, UTOObl OHO COOTBETCTBOBASIO | apologise
CMbICNy NEPBOro NPeAnoXeHus, HO NpUHaanexano K opmManbHOMY PErncTpy.
Complete the second sentence so that it expresses the same idea as the first
sentence but in a more formal style.
Sorry, | forgot to tell you about Jane before.
[must................ for not informing you about Jane sooner.
15 | Read the information below. Which topic is NOT covered in a performance review? | B

a) assessing employee’s performance
b) reviewing goals
c) identifying areas of improvement

A performance review often consists of two parts. The employee writes a self-
assessment and the manager writes a review report evaluating the employee’s
achievements and identifying areas for improvement. Both parties then meet to
discuss what they have written.




In some companies the appraisal is carried out once a year (annual review) and at
the end of it employees and their managers set goals for the coming year. Other
companies may have more frequent reviews throughout the year.

3) oTKpbIThble 3aaHNsA (MUHU-KENChI, CpedHUI YPOBEHb CNOXHOCTU, pyYHas npoBepka): 5
bannos
Ne | 3apgaHue OTBeT
16 | HazoBute Tpu npobnemsbl, KOTOpblE MOrYT BOCHpensaTCcTBOBaTb cBoeBpemMeHHou | Difficulties
peanusauum npoekra. collecting
research data;
What kind of problems can delay a project? Give three examples. people leaving
the project
Example: unrealistic deadlines team;
inadequate
T budgets;
S, technology
B problems;
unexpected
market
developments
17 | Dante Tpu npuMepa HaBbIKOB, KOTOpbIMM Bbl cunMTaete porkeH obnagath | Be highly
NPOEKTHLIN MeHexXep. organised; be
driven/motivat
What do you think are the three most important skills needed to be a good project | ed to reach
manager? Give three examples. targets; have
planning skills;
To be a good manager, you must: have
negotiation
Example: have the determination to cope with busy schedules. skills; be able
to
o communicate
2 well with
< S people  (both
verbally and in
writing); have
an
understanding
of budget
control/schedul
ing
18 | OTBeTbTE Ha Bonpoc. Balw oTBeT fomkeH cogepxaTtb He meHee 50 cros. Many  things
need to be

Answer the question (50 — 120 words).

Why is planning important for projects? What kinds of things need to be planned to
ensure a successful start for a project?

planned before
a project starts,
including:

1) roles and
responsibilities
(who is doing
what?)

2) objectives /
goals / scope




(what is the
project trying to
achieve?)

3) organisation

(how is the
work to be
structured?)

4) resources

(budget and
human
resources
need to be
defined)
5) schedule
(how long is
the
project/when is
the first
deadline?)
19 | Hanuwwute Tpu cnosa/(pasbl, KOTopble onucbiBaloT 0603HayYeHHbI nugepckun | 1. Autocratic

CTUNb. leadership:
directive,

Write three words or phrases that match each style of leadership. hierarchical,
traditional

1. Autocratic leadership:
2. Democratic leadership:
3. Charismatic leadership:

2. Democratic
leadership:
group-
oriented, team-
based,
communicative

3. Charismatic
leadership:
personality-
driven,
inspirational,
reward-based

20

Pacnonoxute pesynbtatel CBOT-aHanusa (1-12) B COOTBETCTBYIOLLME KaTeropum
(a-d). Kaxxgas kaTeropus cogepXuTt no Tpu pesynbrara.

Expo Marketing Consultants carried out a SWOT analysis on GUBU Toys Ltd. Put
all their findings (1-12) in the correct category (a-d) to complete SWOT analysis.
Each category contains three findings.

a) Strengths

b) Weaknesses

c) Opportunities

d) Threats

a)1,2,5
b) 3,4, 7
c)6,9, 12

d) 8, 10, 11




1. Reliable and committed workforce

2. Use of wood — seen as ‘good for the environment’

3. High labour costs

4. Location — far from population centres

5. Beautiful handmade toys

6. E-commerce

7. Lack of IT training in staff

8. Declining interest in domestic markets for traditional toys
9. Potentially strong demand in Germany

10. Competition in Scandinavia

11. Increased competition from mail order companies

12. Selling by new channels

Kputepumn u wkanbl oueHnBaHua 3agaHum ®OC:

,D,J'IFI OLIeHNBaHUS BbINOMHEHNS 3a4aHNI ncnonb3yeTcA OannbHas wkana:

1) 3aKpbITble 3a4aHMa (TECTOBbIE, CPEeAHUN YPOBEHb CITIOKHOCTU):

1 6ann — ykasaH BEpHbIl OTBET;
0 6annoB — ykasaH HeBepHbI OTBET (MOMHOCTLIO NN YaCTUYHO HEBEPHbIN).

2) OTKpbITblE 3a4aHus (TECTOBbIE, MOBbLILLEHHbLIA YPOBEHL CNOXHOCTK):

2 banna — ykasaH BepHbI OTBET;
0 6annos — ykasaH HeEBEpPHLIN OTBET (MOMHOCTLIO UMM YaCTUYHO HEBEPHDIN).

3) OTKpbITbIE 3a4aHUsA (MUHU-KEWCbI, CPEOHUI YPOBEHL CNOXHOCTK):

5 6GannoB - 3agaHve BbINOSIHEHO BepHO (MOMy4YeH NpaBWUibHbLIN OTBET, 0OOCHOBaH
(aprymeHTMpoBaH) xo4 BbINOIHEHUS (MpK HEOBXO0OUMOCTN));

2 6anna — BbINONHEHWe 3aJaHNsa COAEPKUT HE3HAUYNTENbHbIE OLLIMOKM, HO NpUBEAEH NPaBUNbHbIN
X0 paccyXOeHuh, WM MOSlyYeH BEpPHbIN OTBET, HO OTCyTcTByeT OOOCHOBaHMEe Xxopa ero
BbIMNOSIHEHNS1 (ecnn OHO 6bINo HeobxoauMMbIM), MW 3adaHWe BbLIMOSIHEHO HE MOJTHOCTLIO, HO
nony4eHbl MNPOMEXYTOYHblE (Y4aCTUYHbIe) pe3ynbTaTbl, OTpaxawlwme MNpaBUbHOCTL Xo4a
BbINOSIHEHWS 3aaHnsi, UNK, B Criydae ecrnv 3agaHne COCTOMT M3 HECKONbKMX Noa3adaHui, BEPHO
BbINnonHeHo 50% Takux noas3agaHui;

0 6annoBs — 3agaHne He BbIMOSTHEHO UMK BbINOSIHEHO HEBEPHO (MOMyYeH HEMPABUITbHBIN OTBET, XO4
BbIMOMHEHNST OLLMBOYEH UK coaepKUT rpydbie oLnbKn).

3apaHuna pasgena 20.3 peKOMeHAYHTCA K MCNONb30BaHUKO MpPU NpoBeAeHUN ANArHOCTUYECKUX
paboT C Lenbl OLEHKU OCTaTOYHbLIX Pe3yNnbTaTOB OCBOEHUS AAaHHOW AUCLUMUNMUHLI (3HaHWUA,
YMEeHWIN, HaBbIKOB).
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